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Adding Counselor Privileges for AirPRO

Step 1: To get started Click
on Utilities and Select
Counselor Privileges from
the menu.
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Step 2: By default, you’ll
automatically be taken to
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available permissions in the
Permissions Box.

To add the permissions,
hold down the Ctrl key on

User Properties:

¥ Active

I Restrict to own data only

¥ Restrict to own report data only

) Restrict to own lists only

¥ Restrict changing counselor

[ Restrict changing branch

I Restrict changing booking date

¥ Allow the opening of closed bookings

) Independent Contractor (IC)

J Can edit locked transactions
J Enable Non-Voyage Transfer
J Full Banking Register Access

J Can enter Agency News items
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permission.

Once each permission is
highlighted in blue Click
Save to complete.




Step 3: Your Counselor now
has permissions and can
view them within the
Dashboard by Clicking on
the Pro Suite Tab and
Selecting AirPRO from the
menu. You will then see
the AirPRO options list.

Recent Items

Latest News @

! Test Note 13 Sep 2017
! test 14 Jun 2017
! Lunch 22 Mar 2017

! Camnival Promo--Galveston and New
Orleans 26 Jul 2016

! Harmony of the Seas Press Release 18
May 2016

Commission Payroll - Quarter 1 15 Mar

Pro Suite «

AirPRO
pInSIGHT 2.0

Current =ads

Sunday, January 14
[l B - 1897080 - Scurry - Add Gift To Booking &

Monday, January 15

M@ R - 1913477 - Helder - Your're all Sat - -

Critical Notifications

Online payments in que

Group registrations in q

Active Reservations

Res # Lead Gu
1954260 Jessica 5
1040580 Karan hl:




